SAMPLE THANK YOU LETTER TO MEMBERS/OFFICES
The Honorable XYZ
United States Senate or United States House of Representatives XYZ Name of Senate/House Office Building
Washington, DC 20510 (for the Senate) Washington, DC 20515 (for the House)

VIA: EMAIL

Dear Senator/Congressman (Congresswoman) [Name]: *

Thank you for taking the time to meet with me and other members of the vinyl industry to discuss the challenges and opportunities we face. Having the chance to share our views with you proved most worthwhile.

My company has (#) sites in (state and/or district), where we employ over (#) people. We are proud of our leadership in the community. The vinyl industry is playing a significant role in a strong and growing economy, both nationally and in (the members state). I was very encouraged by your comments regarding (list anything notable from the meeting).

Once again, thank you for your interest. On behalf of the vinyl industry, I look forward to working with you and ask that you contact me at (phone) or by email at (email address) if I can assist you with further information.
Sincerely, [Your Name]
cc:	Kevin Koonce, KKoonce@vinylinfo.org
[bookmark: _GoBack]

* The same letter can be used for a meeting with a staff person.
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